
CLUBS CODE OF CONDUCT 

 

At Holborough Lakes School our clubs are run by 

teachers, who volunteer, or approved outside providers, 

to enrich our family day. We want our clubs to be fun and inclusive for 

everyone. We want our clubs to be a positive experience for both 

children and adults and where new things can be learnt in a safe 

environment. 

As a member of ________________________ children are expected to: 

 Show respect to the adults running and supporting the club and to one 

another 

 Be on time to start the club 

 Behave and listen to instructions given 

 Keep within the area your club is held whether it be a classroom, hall or 

the school field 

 Take care of any equipment you are allowed to use  

 Make your club a fun place to be 

 Show respect to other members of the club and team spirit – bullying will 

not be tolerated 

 Wear appropriate clothing as agreed by the adult leading the session 

 Be committed by being on time and having regular attendance (If you 

cannot attend a session you need to inform the adult who leads the club. 

If two consecutive sessions are missed without informing the adult in 

charge of this club you will be asked to leave in order for another child to 

take the place.) 

 

If the Code of Conduct is broken by a child’s behaviour or actions it may 

result in you being asked to leave the club. 

 I have heard / read the Code of Conduct for _______________________Club.  

I understand & agree to support Holborough Lakes in helping to make this club safe & 

fun: 



Clubs Term 1 2019 

Thank you for offering to lead a club this term.  Just a few things to note.  

1. Can we ensure we finish promptly at the end of the school day and ensure 

we help take/send the children to the correct places for clubs. (this is age 

dependent – KS1 may find it easier to walk the children to the club they are 

attending were practical) 

 

2. Please decide where your club will be taking place and where you would like 

parents to collect the children attending your club from 

 

3. Registers for your club are being collated and will be in your pigeon hole – 

please make sure they are completed at the start of your club each week 

and any absent children have been taken into account (please ensure 

someone can verify their absence from school) 

 

4. At the first session please use the Code of Conduct. Read it through with 

the children and ask them to sign it. 

 

5. If there are any issues with children within your club please do not hesitate 

to inform me. There is a yellow/red warning system that can be used. This 

is a written letter home signed by myself explaining reasons why a child has 

received a warning for their behaviour at the club. This can be followed up 

by a red letter explaining why a child will be asked to leave a club.  Although 

you run a club, I am more than happy in my role as Extended Schools 

Manager to be the person in contact with the parents at this stage. 

 

6.  If there are any changes to the register eg a child no longer wants to 

attend or they miss 2 in a row with no reasonable excuse please can you 

inform Sue Howe. 

 

7. It is VITAL that Sue organises the registers. She has copies of children on 

the waiting lists and she keeps a central bank in case of any information we 

need to send out regarding the clubs.  

 

8. If any parents ask for their child to join your club informally, even if you 

do have spaces PLEASE ask them to go through the school office and 

Sue. 

 

I hope this is of some help and support for you. Enjoy your club and have fun! 
 



Date: __________________ 

 

 

Dear …… 

I am writing to make you aware that your child *********   *********** has 

received a yellow warning at **************** club this week. 

 

The yellow warning was given because  

___________________________________________

___________________________________________

___________________________________________ 

Can I remind you that if your child receives a further formal warning he/she 

will be asked to no longer attend the above club. 

Your child has already had a conversation regarding this incident with myself. 

However, if you would like to discuss this matter any further please make an 

appointment to see me. 

 

Mrs Vickers 

 ---------------------------------------------------------------------------------- 

FOR ATTENTION OF:  Mrs Vickers 

I received the letter informing me about my child’s yellow warning. 

I would / would not like to discuss this matter with you further. 

 

Child’s name: __________________________ 

 

Signed:         _________________________ 



Date: __________________ 

 

 

Dear …… 

I am writing to make you aware that your child *********   *********** has 

received a red warning at **************** club this week. 

The red warning was given because his behaviour was disruptive to the club and 

the safety of others. Unfortunately your child will no longer be able to attend 

the above club. 

Please could you make an appointment to see me so we can discuss this matter 

further. 

 

Mrs Vickers 

 ---------------------------------------------------------------------------------- 

FOR ATTENTION OF:  Mrs Vickers 

 

I received the letter informing me about my child’s red warning and understand 

my child will no longer be able to attend the club concerned. 

 

Child’s name: __________________________ 

 

Signed:         _________________________ 

 


