
Parents must fill in their home

authority’s SCAF or online

application. Kent parents are

invited to express up to four

preferences in priority order.

Putting down one school

only will not improve the

chance of getting a place.

Applications must be

submitted by midnight on

Monday 1st November 2021

which is a ‘National’ closing

date.

Secondary Common Application Form (SCAF) Please 

apply online via the Online Admission Website 

www.kent.gov.uk/ola

http://www.kent.gov.uk/ola


Important dates
21st October 2021 - Kent Test Assessment Decisions emailed to Parents after 4pm, letters posted 

by first class)

1st November 2021 - National Closing Date for Secondary Application Forms (SCAF)

1st March 2022 - National Offer Day (school places sent to parents - email after 4pm, letters 

posted by first class)

15th March 2022 - Parents must confirm whether or not they accept or refuse the offer with the 

school.

15th March 2022 - Parents must confirm whether or not they wish to join a school's waiting list 

with their Local Authority.

28th March 2022 - By this date Parents must lodge an appeal with the Local Authority.

26th April 2022 - Re-allocation takes place - any vacancies filled from waiting lists - parents can 

make extended preferences direct to schools.



Online Admissions 
• You will need to register with the website before submitting their application. If you have previously

submitted a Kent Test registration online, from September you can log on, pick up your previously submitted

details and add your preferences, then re-submit the application rather than starting a new one.

• You will be sent an e-mail confirmation of their registration/application if you provide a valid e-mail address.

(please note, some email providers may delay sending the messages to account holders where anti spam

software is engaged – you will need to check with your own email service suppliers in this regard).

• KCC has no control over email delivery times (once they have left our servers). You can use your log on

details to:

• edit your application at any time until the closing date for applications

• view your application online at any time

• view the offer details after the allocation date if you have not provided an e-mail address.

you will receive an e-mail confirmation of your application which is a complete copy of your 

submission.



Assessment Entry to Grammar schools 

This is restricted to children who have been assessed as suitable through the relevant

process, most usually via testing. Receiving a Grammar assessment in the Kent Test does

not guarantee a Grammar school place at offer day as they may be oversubscribed.

Where a grammar school (which uses the Kent grammar school test) is named on the

SCAF and the child has not taken the Kent test the preference will be treated as invalid

because the child does not meet the entry criteria for the grammar school. A grammar

school assessment does not guarantee a grammar school place. The allocation of places

rests on each school’s published oversubscription criteria. There is no right of appeal

against the assessment decision but after 1st March 2022 parents may make an admission

appeal to an independent appeal panel.



Children with an Education, Health and Care 
Plan (EHCP)

Parents of pupil’s with an EHCP do not apply to schools for a place through the main
round of admissions. Any application received for a child with an SEN or EHCP will be
referred directly to KCC’s Special Educational Needs Services (SEN), who must have
regard to Schedule 27 of the Education Act 1996 " the LA must name the maintained
school that is preferred by parents providing that:

• the school is suitable for the child's age, ability and aptitude and the special
educational needs set out in part 2 of the statement

• the child's attendance is not incompatible with the efficient education of other children
in the school,

• the placement is an efficient use of the LA's resources”



Allocating School Places 

The LA will match ranked lists provided by schools and allocate places.

• Where a child is eligible for a place at only one of the named schools, that

school will be allocated.

• Where a child is eligible for a place at two or more of the named schools, they

will be allocated a place at whichever of these is the highest ranked

preference on their SCAF.

• Where a child is not eligible for a place at any named school, the LA will

allocate the child a place at an alternative school with a vacancy. The LA will

inform primary and secondary schools of pupils to be offered places.



Offering School Places 

On 1st March 2022 KCC will send an offer email after 4pm to those parents who have provided a valid email 
address and post an offer letter via first class post for all other parents. The offer notification will detail: 

1. the name of the school at which a place is offered; 

2. the reasons why the child is not being offered a place at each of the other schools named on the SCAF;

3. information about the statutory right of appeal against the decisions to refuse places at the other
nominated schools;

4. Information on how to request a place on a waiting list for schools originally named as a preference on
their SCAF, if they want their child to be considered for any places that might become available.
Parents cannot ask for their child to go on the waiting list for a Grammar school unless the child has
been assessed suitable for Grammar school;



Offering School Places (cont’d) 

Advice on how to find contact details for the school and Local Authority and for the
admission authorities of Foundation, Voluntary Aided schools, Academies and co-
ordinating Free schools and UTCs where they were not offered a place, so that they can
lodge an appeal with the governing body.

From 3rd March 2022

Schools send welcome letters to parents, and reiterate the need to return acceptances
and refusals back to the schools.

By 15th March 2022

Deadline for parents to accept and refuse places with the school – this must be made in

writing or via email. Final date for parents to request to go on a waiting list (to the LA)



Offering School Places (cont’d) 

28th March 2022 

Final date for parents to make any appeal – appeals are not heard prior to 

the Kent reallocation date on 26th April 2022 

26th April 2022 

The LA will offer any vacant places to pupils on the reallocation lists, 

prioritised in accordance with the published oversubscription criteria. 

Waiting lists will be managed by schools and held in over subscription criteria 

order. 



Waiting Lists 
The LA will offer places in those schools with vacancies against their Published Admission Number on 26th 

April 2022. 

After 26th April 2022 schools will hold waiting lists prioritised in accordance with their oversubscription 

criteria. A grammar school can only put children on its waiting list who have been assessed suitable for 

grammar school through the Kent Test (and/or Dover Test for Dover grammar schools only). 

The waiting list will include:

• Children applicants who were not offered a place on 1st March and have asked to be included on the 

waiting list and subsequently not offered a place on 26th April 2022 

• Applicants who did not name the school on the SCAF and have approached the school to be 

considered via In Year Application Form (IYAF) 

• Late applicants who have not previously been considered for a place at any Secondary School and 

who have approached the school to be considered via Post Reallocation Secondary Common 

Application Form (PRSCAF).



Appeals

Parents have the right to appeal for any school which refuses them a place.

They can also ask for their child’s name to go on a school’s waiting list (provided, if it is a 

grammar school, that they have been assessed suitable for grammar school). Enclosures 

in/attachments to the 1st March 2021 decision letter will explain both options. 

Appeals must be lodged by 28th March 2022 

After 26th April, the schools will allocate vacant places to children on the waiting lists, in 

accordance with oversubscription criteria. Once the school reaches its Published 

Admission Number it can only admit children as a result of Independent Appeal Panel 

decisions, or through a Fair Access Protocol



Appeals continued… 

• A school which is below its PAN must fill its spaces from the waiting list in

priority order until it reaches the PAN. After this, children can only be

admitted through the appeal process. Parents who gain a place on

appeal will need to inform the school they were originally offered that they

no longer wish to take up the place. This will ensure that resultant

vacancies can be offered to someone else.



Key Information 

For full details of the Secondary Transfer Process and updated information

please visit:

https://www.kent.gov.uk/education-and-children/schools/school-

places/secondary-school-places#tab-2

If you require any assistance applying online please 

email Kentonlineadmissions@kent.gov.uk

https://www.kent.gov.uk/education-and-children/schools/school-places/secondary-school-places#tab-2
mailto:Kentonlineadmissions@kent.gov.uk

